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*Filter On 

 
 

* (Standard Report) 

 
 

* (Standard Report) continued… 
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*Initial Selection Criteria 

 
 

   

‘Columns’ and ‘Rows’ 

shows the field selections 

that are displayed on the 

report. 

*Additional Selection Criteria 

                                                                  
 

‘Free Characteristics’ 

shows the additional field 

selections that can be 

dragged and dropped in 

and out of the report. 
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 This report lets you view the Attributes of a Position. The Standard report has 

information from IT1001, 1018, 9018 and IT1013 as well as Fund and FTE 

information. 

 

 You can use Free Characteristics to add additional data to the report. 

 

 ‘Columns’ shows the field selections that are displayed on the report. 

 

 ‘Free Characteristics’ shows the additional field selections that can be dragged and 

dropped in and out of the report. 

 

 #” means Position is filled. “X” means position is vacant. This report shows both 

filled and Vacant Positions. 

 Report is linked to key date on master data 

 For split positions, the same budget amount will appear once for each employee. 

 Vacant positions will have zeros in some of the key figures 

 


